
 

Planning Intern – City of Franklin 

The City of Franklin is currently looking to recruit a Planning Intern.  The ideal candidate will be available 

to work approximately 10 hours per week during the school year and 20-40 hours per week during the 

summer break.  The internship is expected to last 1-2 years.   A Bachelor’s degree in a planning related 

field is required.  Current coursework toward a Masters Degree in Planning is a plus. Salary is expected 

to be $12 - $16/hour depending on education/experience.    Please email resume to 

dzahn@franklinwi.gov for consideration.  Resumes will be accepted until the position is filled. 

 

 

CITY OF FRANKLIN 

Job Description 

Job Title:   Planning Intern 

Department:   Community Development 

Reports To:   Planning Manager/ Community Development Director 

FLSA Status:  Exempt 

Prepared By:  Planning Department 

Prepared Date:  August 8, 2005 

Summary 

The City of Franklin is a fast growing community of 32,000, located 20 minutes from downtown 

Milwaukee.  We are looking for a goal oriented, customer-focused urban planning intern with 

exceptional communication skills to work with the public on a daily basis.  The candidate must 

be willing to work as part of a team and possess the ability to perform a variety of tasks during 

the course of the workday.   

Under the direction of Department staff, the Planning Intern will provide general assistance 

toward the Community Development functions of the City of Franklin Planning Department.   

Essential Duties and Responsibilities 

Provide technical assistance in responding to inquiries of citizens, developers, and builders.   
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Provide periodic site visits and inspections of development projects to insure project 

compliance with approved plans. 

Provide code enforcement in accordance with City code enforcement policy. 

Provide input toward updating City Development plans, policies, and ordinances in response to 

community needs and trends. 

Peripheral Duties 

Assist Department staff with planning and zoning studies, as assigned. 

Complete other duties as assigned by Planning Department Staff. 

Desired Minimum Qualifications, Education and Experience 

Bachelor’s degree in a planning related field.  Current coursework toward a Masters Degree in 

the Planning field is a plus. 

Necessary Knowledge, Skills, and Abilities 

Ability to exercise knowledge of general principles, practices, and techniques of municipal 

planning. 

Ability to work as a team in a highly goal-orientated office. 

Ability to demonstrate general knowledge of planning and zoning legislation. 

Ability to read and effectively interpret technical reports, maps, and other sources of 

information related to planning and zoning. 

Ability to utilize and interpret data. 

Ability to effectively communicate through proper speaking and writing skills. 

Ability to understand and utilize computer software and Geographic Information Systems (GIS). 

Ability to act responsibly and patiently in communicating with the public, and to show restraint 

and resourcefulness in challenging situations. 

 

Supervision Received – Supervised by Planning Manager/ Community Development Director 

 

Supervision Exercised – None 

 

Licensing and Certification - None 

 

Tools and Equipment Used 

Personal computer including word processing software, copy machine, calculator, telephone, 

drafting materials and automobile. 



Physical Demands 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

Work is performed mostly in office settings.  Some outdoor work is required in the inspection of 

various land use properties, developments, and construction sites.  Hand-eye coordination is 

necessary to operate computers and various pieces of office equipment. 

 

While performing the duties of this job, the employee is frequently required to talk, hear, sit, 

reach with hands and arms, and use hands and fingers to handle, feel or operate objects, tools, or 

controls.  The employee is occasionally required to stand or walk.  The employee must 

occasionally lift and/or move up to 10 pounds.  Specific vision abilities required by this job 

include close vision, distance vision, peripheral vision, depth perception, and the ability to adjust 

focus. 

 

Work Environment 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job.  Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions. 

 

While performing the duties of this job, the employee occasionally works in outside weather 

conditions.  The employee is occasionally exposed to warm and/or humid conditions, or airborne 

particles.  The noise level in the work environment is usually quiet in the office, and moderate in 

the field. 

 

The duties listed above are intended only as illustrations of the various types of work that may 

be performed.  The omission of specific statements of duties does not exclude them from the 

position if the work is similar, related, or a logical assignment to the position. 

The job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the needs of the employer and 

requirements of the job change. 

 


